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1. The status of this Handbook 

This Handbook describes the Honours programs offered by The Australian National University’s Fenner 
School of Environment and Society.  The Handbook is intended to help students considering, or already 
enrolled in Honours in The Fenner School.  If you’re just beginning to think about Honours, you should 
also see the School’s Honours Factsheet and talk with our Honours Convener or one of our Honours 
Advisors – their contact details are listed below. 

The Fenner School offers Honours programs in both the Colleges of Science and the College of Art and 
Social Sciences; these programs are associated with many different degrees, reflecting the breadth of our 
research.  Honours students are an active and important part of the School; we do our best to make you 
feel welcome and valued, and to provide you with the resources necessary to support your Honours work.  
The Fenner School Yearbook lists the projects of current Honours students and the thesis abstracts of 
those who have recently completed.  To facilitate your search for a topic, you should contact staff and 
postgraduates working in your area of interest. 

Please note that the Fenner School Honours Handbook is an informal guide; it has no formal University 
status. If there is a discrepancy with the ANU Undergraduate Handbook, the latter prevails. 

We’re delighted that you’ve decided to join us for Honours in The Fenner School – or are thinking 
seriously about doing so.  We look forward to working with you. 

Associate Professor Janette Lindesay 

Associate Director (Education) and Deputy Director, The Fenner School of Environment & Society 

2. The Honours Convener and Advisors 

The Fenner School has an overall Honours Convener who is responsible for managing the Honours 
programs across the School.  The Convener is your formal point of contact for any queries regarding the 
Fenner School Honours rules and the schedule of Honours activities for the year.  In addition, the School 
has two Honours Advisors who are involved in your Honours activities and can assist with queries relating 
to particular Fenner School programs and to your research area. 

 

Role Contact person Email Telephone Room No. 

Honours 
Convener 

Dr Rob Dyball rob.dyball@anu.edu.au 6125 3704 G2.05A 

Honours 
Advisor 

Dr John Field john.field@anu.edu.au 6125 3566 F0.06 

Honours 
Advisor 

Dr Chris McElhinny chris.mcelhinny@anu.edu.au 6125 4533 F1.21 

3. About Honours 

The fundamental aim of studying for Honours is to develop the skills of carrying out independent research 
under supervision and creating and communicating the information and knowledge you gain. 

Honours offers the opportunity to develop a level of learning, and a suite of skills that add significant value 
to those gained during a Pass degree.  Section 5 of this Handbook describes the year more fully.  Your 
year as an Honours student will probably be the most testing, but also the most rewarding, of your 
undergraduate career. 

During your Honours year you will undertake your own research, and should create ‘new’ information and 
knowledge. You should prepare for Honours by developing your experience of the processes involved by 
studying Pass degree courses, like the Independent Research Project (SRES3010), which have a 
research component. 

According to the ANU Undergraduate Handbook, completion of an Honours Degree attests to the 
following achievements: 



The Honours Handbook    11 

There is a time to STOP the research phase of your thesis, and that is probably two and a half months 
before the submission date. Be prepared to concentrate on completing the write up what you have by 
then, rather than trying to do more and more research, at the expense of a well-written thesis. 

Disillusion - supervisors and professors don’t know everything and, in fact, won’t know as much as you do 
once you start reading comprehensively in a single subject. This can come as a shock - but again, this 
emphasises that your supervisory panel is not your teacher. Your supervisors will work from experience. 
Being an Honours student means acquiring the invaluable skill of assessing a supervisor’s suggestions 
rather than following them to the letter or opposing them outright. 

A second common area of disillusion is that as you get solidly into a topic, the questions and tests can 
seem trite and a part of general knowledge. This is an illusion, as an hour spent trying to explain your topic 
to someone else will convince you. Remember, too, that you are doing real work on a real problem; the 
‘broad picture’ synthesisers who steal the limelight have built their castles of speculation on the sand 
grains of individual pieces of work; the grains endure even if the castle falls. 

Exhilaration – experience the joy of discovery, of realizing that you understand, of being able to 
communicate that understanding to others, and of completing a substantial piece of academic work. Allow 
yourself time to relish these joys along the way, as well as celebrating the joy of completing your Honours 
year. 

This is the year when you will probably go through one of the greatest development experiences of your 
life. There are three key phases during an Honours year. How well you cope with each phase is important 
in the eventual success of your year. Common experiences in the three phases are outlined below; 
remember, you are not the first to feel this way about the research process, and you are not alone! 

Phase Key task Light side Dark side 

Initial 

First 6 weeks 

Establishing the thesis 
topic; setting up & 
organising the research 

Lively, vibrant time as the 
group is established; 
excitement as your topic 
takes shape 

Difficulty in formulating a 
topic; trying to narrow the 
focus & establish the 
thesis 

Middle 

± 25 weeks 

Reading, collecting & 
observing; writing early 
drafts of chapters; the ‘Hay 
Plain’ of research, often 
trackless & an easy place 
to become lost 

Luxuriating in field work, 
reading & discussion; the 
fun of exploration & 
discovery; exhilaration 
when things work as 
planned 

Losing motivation & the 
pace essential for 
progress; losing sight of 
the topic & original plans; 
failing to revise & rethink 
the thesis 

Final 

Last 4-6 weeks 

Intense thinking & writing 
as you finalise the thesis 
document; working through 
a number of complete 
drafts 

Everything begins to fall 
into place; seeing the 
thesis take shape; knowing 
that you’ve got a good 
‘story’; the end in sight 

We know it all – why 
bother; no positive 
results; it’s all boring and 
trite; I can’t make sense 
of the material; I can’t 
write well enough 

 

7.3 Our expectations of you 
We expect that you will: 

• maintain a close dialogue and constructive working relationship with your supervisory panel (see the 
Guide to PhD Supervision); 

• plan your research program and budget with your supervisory panel; 

• seek the agreement of your supervisory panel to any changes you think necessary; 

• notify the Honours Convener of any intended periods of absence from the University, including when 
you are doing fieldwork; 
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• interact with other students and staff in accordance with the relevant University policies (e.g. Equity 
and Diversity policies); 

• treat School and University facilities and resources with respect and care, and follow Occupational 
Health and Safety requirements; 

• observe the relevant University, College and School rules and regulations (see relevant handbooks 
and web pages); 

• contribute to the academic life of the School and Graduate Program, by attending all relevant 
seminars; 

• complete the formal requirements for Honours, as described in this handbook; 

• provide material for, and meet with your mid-course review panel to discuss your progress; and 

• complete, to the best of your ability, a well written, thorough and competent thesis of the highest 
standard, bound for presentation to the examiners (for details see Section 14). 

7.4 What you need to do 
Early in the year you need to establish an understanding of your status and ability to carry out your 
research. Your supervisory panel is crucial in this process. In your early meetings with your panel you 
must seek to establish: 

An appreciation of your skills and competency for the project you propose to study, identifying deficiencies 
you should/might seek to reduce, including 

ICT literacy and fluency (see Section 7.1.1), 

Data analysis necessary for the project; your status in data analysis; how to deal with deficiencies, 

Your communication skills, both oral and written – based on your supervisors’ knowledge of your work in 
Pass degree courses. If there is no established knowledge of your status, seek to establish this early in 
the year. Consider consulting the Academic Skills Unit (see Section 13.2), and 

Work schedule and meeting times, including times of absence from campus for you and your supervisors 
(see calendar on back cover). 

Resources available to you for the project (see Appendix 1), including 

funds, 

technical support, 

access to field sites, and 

clearance of study plan with the appropriate Ethics committee/s. 

Clarity about the criteria for assessment of a thesis: 

use the criteria listed and discussed in this Handbook as a basis for discussion. 

Agreed ‘Terms of engagement’: your supervisors, even if they already know you, will be developing a 
deeper understanding of who you are through the close relationships that develop in the course of a 
research project.  You need to agree on a system of progressive assessment and advice: 

seek agreement that you are responsible for organising your year. 

Establish a schedule for your research, including 

work to be submitted or completed, and 
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goals to be attained in developing your understanding of the topic. 

This, you will find, is an essential part of monitoring progress in research, and an essential component of 
your assessment. Reflection and revision in the light of experience are vital.  See Section 15.2 for a 
discussion of progressive assessment. 

7.5 Planning your work 
Your supervisory panel will expect to see drafts of your work as the project progresses. It is your 
responsibility to provide work to your supervisory panel at mutually convenient times so that full 
consideration can be given in time for final thesis submission by the due date.  The Colleges of Science 
require that you receive comments from your supervisor/s on a complete draft of the thesis no 
later than two weeks prior to the submission deadline.   

Create a work schedule to arrange appropriate times for handing work to your supervisory panel, 
remembering that members will be involved in a number of other activities and will be very busy, or absent 
from the ANU, at particular times during the year. You may find agreement of a learning contract with your 
supervisory panel helpful. 

Extensions of time to submit cannot be granted on the basis of failure to plan in this way. 

8. Honours people 

In the context of your studies, you are the centre of a group involved in Honours work in The Fenner 
School. Those mentioned below are there to facilitate your studies. How effective the outcome is depends 
on your commitment to the year and your relationships with these people. 

8.1 Honours students 
You are a member of the cohort studying for Honours in your year. You may already know some of them; 
others you will come to know during the year. Each is different, as is their chosen topic. Discussing views 
of research and the learning process from these different perspectives is one of the year’s most valuable 
experiences. 

The general coursework brings students of the year together to explore common and contrasting views. 
Often people from very different traditions enter into close interaction and discussion, and you will hear 
them say that it helps them gain a perspective on their own research. 

8.2 Supervisory panel 
Your supervisory panel is the most important group for your research. You are working with them, seeking 
their advice and guidance, while also seeking to become independent in your work. They have the 
greatest knowledge in the field you are studying. 

It is a School requirement that a student has a panel of two supervisors. This arrangement provides 
access to a wider range of advice and guidance. Your panel Chair must be a member of the academic 
staff of The Fenner School. If it is considered useful you may have more than one additional supervisor; 
however, you are strongly advised to keep the number small. Your primary supervisor is responsible for 
your academic program; designing your coursework and guiding you in the choice of a thesis topic, the 
design of the fieldwork and research plan, and writing your thesis. You are of course welcome to seek 
advice from other School staff and members of other institutions whose expertise may be of assistance. 

Early in the year your supervisory panel will arrange times for regular meetings to discuss your work and 
progress. You and your supervisory panel have an obligation to each other in this partnership. If normal 
meetings have to be deferred for unforeseen reasons, arrange substitute times. 

8.3 Honours Convener and Advisors 
The Honours Convener and Advisors are appointed by the Director in consultation with the Associate 
Director (Education), and are responsible for administrative matters relating to all Honours students. 
These include maintaining records of each student’s coursework units, marks and grades, organising the 
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coursework and seminar series (proposal and final report) and mid-year reviews, advising students on 
College rules, and arranging examination procedures for theses. 

The Convener will provide students with a letter of introduction if this is required during fieldwork. Any 
difficulties that arise during your Honours year should be discussed in the first instance with your 
supervisory panel. If further or alternative advice is needed, we suggest that you consult the Honours 
Convener or one of the Advisors. Contact details are listed in Section 2 of this Handbook. 

8.4 Associate Director (Education) 
Honours students may consult the Associate Director (Education) of the School (and School Chair of 
Examiners) as necessary. 

8.5 Administration 
The Honours Programs Administrator supervises the allocation of desk space, keys and the like, and 
deals with all formal paperwork and thesis submissions. Any matters of this general nature should be 
referred to her. 

8.6 Field and laboratory services 
Field and laboratory services are managed by the technical services team. Any matters concerning field 
equipment and vehicles as well as lab facilities and services should be referred to them. Your supervisory 
panel will advise you as to who to consult. 

9. Seminars 

Not everyone realises that seminars and lectures are fundamentally different. A lecture usually aims to 
provide a comprehensive overview or analysis of a topic, and to be as complete as possible. In contrast, a 
seminar is presented as the introduction to a discussion. Feedback from the audience is normally 
expected. A successful seminar will open topics for discussion, rather than provide the audience with a 
neatly presented package with no loose ends. Try to provide your audience with some avenues for 
discussion. Ask for views on aspects of your methodology, assumptions you have made, your 
interpretation of data, or your selection of a field site for the problem under investigation, for example. 

Advice about the preparation and presentation of a seminar is given in the following sections. 

9.1 The Honours seminars 
The seminars you present during the year are intended to help you both to inform and canvas opinions 
among academic staff, research students and others, on all facets of your topic. Suggestions and advice 
from a wide range of people can be incorporated into your research. 

The seminars provide excellent experience in oral communication. You should use the seminars to 
practice your delivery and your use of presentation aids, like PowerPoint and/or overheads. Be sure to 
discuss all facets of your research proposal and your presentation with your supervisory panel 
beforehand. You learn both by presenting and from the presentations of others. We find that the standard 
of presentation is generally high; you will benefit from taking part in a practice session with your Honours 
cohort prior to the formal presentations. 

Following standard conference procedures, your presentation should take 10  or 11 minutes. This will be 
followed by up to 3 minutes of discussion. 

The Proposal Seminar is not taken into account in your final assessment, but your final seminar is 
assessed (see Sections 9.4 and 15). 

9.2 Preparation 
When you are planning your presentation consider the different parts and the time you can give to each. 
You might like to think of the number of PowerPoint or overhead slides you will have time to address. It is 
not sensible to devote five slides to the introduction when, if you think about the time to talk to a slide, you 
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might only have 10 or so in your whole presentation of 10 minutes. Each slide should be easily and quickly 
read (6 or 8 ‘things’ to a slide) and should not be complex. Also consider the time it takes to talk to each 
slide. 

Remember the classic structure of most forms of communication: 

• Introduction – issues and interest, questions or hypotheses 

• Body – ideas (and their source), study area, approach and methodology, findings 

• Conclusions 

The following are points to be considered in preparing a seminar: 

Prepare well. The more thorough your preparation, the less likely you are to be nervous, make mistakes, 
and run over time, all of which can alienate your audience. A confident style of delivery helps to hold your 
audience’s attention and interest. Most people have to learn how to develop effective communication 
skills. Practice makes perfect! 

Decide on your goals.  Do not try to cover too much. This means deciding what you want people to 
remember when it is all over (no more than three main items/topics/issues). 

Know your content and organise your information.  First prepare a rough outline of headings/topics to 
be covered. Arrange these in the most logical and useful order. 

Fit your talk to the time allocated.  Write out your talk in full, and then read it aloud to yourself, noting the 
time before you start and at the end. Do not clock-watch while you are reading your talk aloud, and 
remember that when you present it you will probably speak more slowly and/or more quickly than you do 
in normal conversation. If the talk is too long, determine your priorities and omit some sections. 

Get your ideas across. A good idea is to tape-record yourself. You can then play it back and listen more 
‘objectively’ to your talk. Even better: ask a friend to listen to the tape.  Afterwards, ask what main points 
s/he learned. If these are not the issues that you want to convey, re-think your content and organisation. 

Give your audience openings for discussion.  If you ‘wrap everything up’ in your talk you leave few 
opportunities for audience participation. In this respect an oral presentation differs from a written report or 
paper. 

9.3 Proposal Seminar 
Your proposal seminar reports to the School the outcomes of your development of a topic agreed with 
your supervisory panel as being suitable for Honours. This seminar is formally commented on, and the 
report is available to you. The form for this report is in Appendix 2. 

The proposal seminar outlines the nature of your thesis topic and your plans for data collection, fieldwork, 
and related matters. This seminar is given four to five weeks into your year, and dates will be arranged 
soon after you commence your Honours year. You have 10 minutes for the presentation. Allow 2-3 
minutes for questions. 

In your proposal seminar you need to establish your work plan. As well as identifying the timing of the 
different elements of the work you need to complete, this plan should establish your ability to collect and 
analyse data. You also need to confirm that your resources are adequate for the research you are 
undertaking. It is most important to demonstrate that you have the time in your Honours year to undertake 
the work. In this plan you should take into account other commitments that you will have during the year, 
including other work commitments. 

You should include: 

a title for the work (probably tentative), 

the research question you are seeking to answer, 

the means by which an answer is sought, 
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the data sources you intend to use, their availability and characteristics, 

thesis structure - perhaps chapter outlines or sub-headings, 

a course work program - what papers will be written and for whom and when, and 

a schedule for the year showing what parts of the program will be completed at each stage. 

A main aim of the proposal seminar is to receive the opinions of others on your research, and to elicit 
suggestions as to how the research topic or methodology might be improved. 

A written research proposal is to be submitted to your supervisory panel no later than one week 
after the presentation.  This should incorporate the development of your thinking in the light of the 
experience of the seminar, and any follow-up discussions you may have had with individual staff or 
students. 

You should also email the title of your thesis to the Honours Programs Administrator within a week after 
your seminar to register the title of your work. 

9.4 Final Seminar 
In your final seminar you present your knowledge of your topic. Clarity and lucidity are essential. You 
should use imaginative but simple means of representing a synthesised view of your findings, in particular 
making effective use of graphics and valuable textual material. 

The title should be meaningful and comprehensive and be expanded in your oral presentation. The 
interests you have and the issues that help identify the topic should be supported by the ideas you have 
thought deeply about. How you have conducted your research is important and, if relevant, the value of 
the case that you studied. 

Your statement of your findings should be thoughtfully structured. It is important to consider the limitations 
of your work and discuss the leads you have identified. Through the conclusion you should present an 
integrated understanding of your thesis topic. 

The time allocated for your final seminar is based on the standard conference format of 10 or 11 minutes 
for presentation followed by three-four minutes for questions and discussion. If you are to convey the 
essentials of your thesis in this time it is imperative that you focus clearly on the principal ideas and 
findings, and do not try to “fit it all in” simply by talking faster or putting more information on your slides! It 
is a difficult but worthwhile experience to distil your material for presentation in this way, and the success 
of your seminar will depend on how well you achieve the distillation. It is particularly important to practice 
your seminar in order to hone it effectively. 

9.5 Aids 
Plan your visual aids thoughtfully. Use of PowerPoint is almost essential, but you need to develop a mode 
of presentation that goes beyond bullet points. Ensure that your slide background does not detract from 
the legibility of the information on the slides. Also, it is a good idea to check that the slides look attractive 
and easy to read when projected in the seminar venue; colours and the clarity of images and text may not 
be the same as they appear on your desktop computer. 

If you wish to present some of your data as tables or graphics, ensure that these are of the highest quality. 
You should seek professional assistance in preparing material for your thesis and for presentation, since 
all too often the figures and printing are not legible when projected on a screen. It is best to project a 
limited amount of material in any one frame. 

You should also seek professional advice in the preparation of slides. The use of illegible, disorganised 
visual aids is both frustrating and discourteous to the audience. Such material is very difficult to read and 
detracts from the standard of the content being presented. It suggests a lack of preparation by the 
speaker. 

Use LARGE print and a clear, non-fussy font. Set up text slides in point form – no more than six short 
points or phrases per slide. 

The following are points to be considered when preparing a presentation: 
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In preparing graphics, use colours that can be clearly seen in all parts of the room (avoid yellow and other 
light colours) and use large clear lettering. Don’t use complex or over-powering backgrounds and check 
the legibility of the font colour against the background. Try out your slides in the room where you will 
speak, sitting at the back of the room where most of the audience clusters. 

If showing tables of statistics, or typed material, ensure that it is enlarged enough to be visible. It is 
preferable to avoid the use of tables of statistics on slides; either show the data graphically, or prepare 
handouts for the audience to use. Make sure the axes are labeled legibly. 

Familiarise yourself with the equipment in the room that you will use, including computer connections, web 
access, projectors and lighting controls, to avoid wasting time fiddling with switches. 

9.6 Presentation 
(Information below partly provided by the ANU Counseling Centre) 

State the title of your topic if your chairperson has not already done so. 

Explain the research question you are seeking to answer. Seek to establish the nature of the issue/s 
involved, and develop your audience’s interest in your topic. 

Explain the methods you will use (or have used) to investigate the topic: these might include library 
research (secondary data sources), survey methods and interviews, field trials or laboratory experiments 
(primary data sources). 

Discuss any significant characteristics of your data sources and research techniques: availability of data; 
reliability and usefulness of data; constraints (time, access, etc) in conducting the project; assumptions 
made, etc. 

Try to be confident in words, tone and body language. It helps if you can introduce a light touch at some 
stage. You don’t have to be solemn to be serious. Don’t be dismayed by physical symptoms of 
nervousness. They are normal, but, in any case, can be reduced or eliminated by following the preparation 
steps. The more familiar you are with your topic, the more confident you will be able to appear when you 
present it. 

If the questions and discussion following your talk appear hostile or aggressive, try to establish what the 
person is asking or saying, and respond to that. Start with and return to the points of agreement; and 
identify the points of disagreement. Try to stick to evidence and avoid conflict over subjective positions (for 
example, a political/class/gender/whatever viewpoint). One useful way to deflect an antagonistic 
questioner, if your supervisor or chairperson has not intervened to rescue you, is to suggest that you and 
s/he could discuss the matter further after the session. 

Try to remember that you probably know more about your topic than anyone in the audience (your 
supervisors will sometimes, but not always, know as much or more on the particular topic). 

And for visual aids: 

If using illustrative material, do not turn your back to the audience or talk to the screen or the blackboard; 
maintain eye contact with your audience. 

Do not introduce each new slide with the announcement: “This is a picture (or graph or whatever) of ...”.  
Incorporate your illustrations smoothly into your commentary.  For example, “The terrain in the Bog Lake 
district is mildly undulating [slide shows terrain], hence a number of smaller lakes are dry each summer 
[slide shows dry lake beds]  ...”. 

The internet is a valuable source of general advice and information about the preparation and 
presentation of a seminar. 

10. Coursework 

The reading coursework you undertake in your first semester of study is designed to facilitate the research 
for your thesis. The reading course in the literature of your field, guided by your supervisors, is intended to 
create a much deeper understanding of the area of knowledge in which your thesis is set. This 
understanding is reflected in the literature review for your thesis, a draft version of which constitutes the 
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written submission for this part of your coursework. The draft literature review must be submitted to 
your supervisors for feedback by the end of the third month of your candidature.   The general 
course, conducted by the Honours Convener and Advisors, studies the general issues involved in 
research, with reference to your particular field. 

10.1 Topic reading course (College of Arts & Social Sciences only) 
This work is directed by your supervisory panel, and others who might contribute to your research. It also 
provides an opportunity to gain experience in the one-to-one relationships involved in the year. The 
outcome of this work is a paper, typically presenting your findings from reviewing the literature. You might 
also review data and analytical techniques. As always the nature of this work has to be agreed with your 
supervisory panel and should be outlined at the Proposal Seminar. The essential feature is that this study 
is central to your thesis. 

10.2 The general course 
The general course brings a range of research students together to develop knowledge and skills in your 
chosen field and to present the wider realm of academic research. Seminars/tutorials are held for the 
Honours class in the first semester of your year, dealing with approaches to research, methodological 
issues, and presentation skills. Experts from a range of fields will work with you during these seminars, 
covering both research methods and techniques. 

As part of preparing to write your own thesis you will prepare a critical review of two theses in 
your field, to relate the general course work to your own thesis topic in the form of an examiner’s report. 
This exercise puts you in the place of an informed and knowledgeable person, like those who will assess 
your thesis at the end of your year. The critical review report should be no more than three pages in 
length, and must be submitted before the end of the general course (date to be advised). Your report will 
be assessed by the Honours Convener and/or Advisors. 

11. Your research 

11.1 Data collection and analysis 
Research involves data collection, either in quantitative or qualitative form. It is rare in The Fenner School, 
although not in other parts of the University, to find a research project that is an abstract argument. Some 
projects are ‘data making’: they are based on running experiments or collecting data from observations; 
others are ‘data taking’, collecting data from data bases collated from observation (e.g. climate data) or 
surveys (e.g. population census). 

One criterion that your examiners will consider in assessing your thesis is the scale and complexity of the 
observations and measurements involved. Another important criterion is the analytical techniques applied 
to derive information from your data. 

In data analysis researchers often come up against their limited ability and fluency in numerical analysis. 
In most cases, data interpretation for your Honours thesis should not require the application of advanced 
or cutting edge analytical techniques. However, it is important that research that is experimental in nature 
should not be initiated without seeking expert advice on experimental design, statistical analysis and 
subsequent interpretation.  Such advice may be provided by your supervisors; by other academics within 
the School, the ANU, or outside collaborators (e.g. in CSIRO); or may be sourced from the literature in 
your field. 

Always remember that the thesis reports your research. Research is not only the collecting of data, but 
also the analysis of data and the creation and communication of information and knowledge. It is vital that 
you fully understand how your analysis is performed, and know how to interpret and explain the outcomes. 

Pause for a moment. Consider the sorts of questions examiners might ask concerning the analytical 
techniques you used. Can you explain those techniques? How do they work? Given the nature of your 
topic, why did you use a particular technique? Would a simpler methodology be appropriate? Can you 
explain aspects of the interpretation of the results, or why you drew the conclusions you did? 
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11.2 Requests for extensions or suspension of course 
Submission dates for Honours theses are determined by the College in which you are enrolled (see 
Section 14.2 for further information). If problems arise during the year that may affect your ability to keep 
up with your research timetable, you must inform your supervisors and the Honours Convener in writing  
(email is acceptable). Disruptions to the original research plan or schedule are not necessarily grounds for 
an extension; nor are ‘work commitments’, which you are expected to manage so as not to impede your 
progress. You should also be able to manage routine problems that may arise in the course of any 
research project, with the advice and assistance of your supervisors; for example, you are responsible for 
ensuring, as far as possible, that data will be available on time and that any equipment is working. The 
only grounds on which an extension may be granted are unforeseeable factors and circumstances outside 
your control. Such grounds could include ill health or other personal matters, or may be project related. 

If any circumstance arises that will disrupt your course and prevent your completion by the due date, 
please contact your supervisory panel and the Honours Convener immediately. You should document 
the nature of the disruption, its duration, and its impact on your progress in a letter addressed to the 
Honours Convener.  You should do this whether or not you intend to apply for an extension. 

Extensions of the College deadline for submission require the approval of the Dean of the College; such 
applications must be lodged no less than four weeks before the original submission date. 

All applications for extension or suspension must be made in writing, giving full details of the 
circumstances giving rise to the request and including appropriate supporting documentation. Claims of 
illness must be supported by an appropriate medical certificate. Applications must be addressed to the 
Dean of the College, and endorsed by your principal supervisor, the Honours Convener and the Associate 
Director (Education) before being forwarded to the Dean. 

11.3 Legal and administrative issues 
Depending on the nature of your thesis, you may find that you are dealing with sensitive human or animal 
rights issues. It is possible, for example, in a policy and planning topic, to become involved in complex 
debates and have to interpret the positions of individuals. It might be that what you say is open to 
complaint or even legal proceeding if someone feels aggrieved. 

It is important that you are careful in statements that you make in your thesis. The thesis is a document of 
the University and as such can be ‘requested’ under Freedom of Information legislation. These 
considerations also have implications for the deposition of the thesis. While you can place restrictions on 
access, Freedom of Information legislation probably overrules any restriction you place on the document. 
As far as is known this has not been tested. The issues should be kept in mind and discussed with your 
supervisory panel. 

11.3.1 Ethics of research 

It is essential to clear your research project with the ANU Research Ethics Committee before you begin 
your data collection . This applies to research involving either humans and animals. Even if you are not 
involved in work of this nature it is important to be sure that you have access to any field sites or data sets 
essential to your work. This involves obtaining the agreement of owners and/or managers of your study 
area or of the data you require. 

For those undertaking research that involves human subjects it is essential that your research design and 
the various ‘instruments’ (like questionnaires) you intend to use are put before the Research Ethics 
committee. 

Fundamental information about the Committee, including its requirements and how to apply for Ethics 
approval, is at http://www.anu.edu.au/ro/ORI/human.php 

For those undertaking research that involves animals you must gain the approval of the Animal Ethics 
Committee: see information at http://www.anu.edu.au/ro/ORI/animal_index.php 

Early in the development of your project and the development of a time table for your research you 
should factor in the process of gaining approval for your project from the relevant Committee. You will 
have to prepare your proposal for Ethics approval much earlier in your study year than you are 
likely to feel comfortable with, so early preparation is vital.  

Be sure to discuss these issues with your supervisory panel when you first discuss your project.  

http://www.anu.edu.au/ro/ORI/human.php
http://www.anu.edu.au/ro/ORI/animal_index.php
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11.3.2 Occupational Health and Safety 

Under appropriate supervision, you are legally responsible for your own research practice. Occupational 
Health and Safety (OH&S) regulations require that you must be appropriately qualified to undertake 
certain potentially hazardous research-related activities (including some field- and laboratory-based work). 
The University offers OH&S training in a number of areas throughout the year; you should discuss any 
potential training requirements with your supervisors as early as possible, and arrange for necessary 
training in good time.  

Further information about OH&S training courses at the University is available at 

http://info.anu.edu.au/hr/Training_and_Development/OHS_Training/index.asp 

It may be that the training you require is not offered by the University, and must be sought elsewhere; your 
supervisors will be able to advise you in this case. 

11.3.3 Administrative requirements 

During your Honours year you are expected to 

complete the formal requirements for Honours as described in this handbook, including attending and 
participating in all Honours coursework activities, 

deliver a proposal seminar to the School,  

plan your research program and budget with your supervisory panel, and seek their agreement for any 
changes, 

provide material for, and meet with your mid-course review panel to discuss your progress,  

deliver a final seminar to the School, 

complete, to the best of your ability, a well written, thorough and competent thesis of the highest standard, 
appropriately presented for examination, 

notify the Honours Convener of any intended periods of absence from the University, including when you 
are doing fieldwork, 

observe the relevant University, College and School rules and regulations (see Graduate Program and 
School handbooks and web pages), and 

contribute to the academic life of the School and the Graduate Program, by attending all relevant seminars 
and by attending the School morning tea at 1030 each Wednesday. 

A timetable for Honours coursework is provided at the first official Honours meeting for the year. You are 
expected to ensure that you are available to attend and participate in all coursework sessions. 

11.3.4 Intellectual property  

The ownership of intellectual property remains totally with the University. The following paragraph is taken 
from the University’s official policy on intellectual property. 

 

Whilst there is no employment relationship between the University and student, if intellectual property is developed 
by a student using University resources or facilities, or where the student is working as part of a team responsible for 
generating intellectual property, then the student would be in the same position as University staff members who 
develop intellectual property in the course of their employment. In the event that intellectual property was originated 
by a student independently or privately, then the University would not consider assisting the student to protect or 
develop the property unless the rights were assigned to the university. This general rule also applies to visitors 
undertaking research at the University. 

The School does not have discretion to vary this rule. 

http://info.anu.edu.au/hr/Training_and_Development/OHS_Training/index.asp
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11.3.5 Plagiarism 

PLAGIARISM IS THE THEFT OF INTELLECTUAL PROPERTY. 

The University rules on plagiarism apply in Honours, as in any other year of study. We require that you 
read and understand the University’s information about plagiarism, available at 

http://academichonesty.anu.edu.au/ 

A document on plagiarism from the College of Arts and Social Sciences is reproduced below in Appendix 
3 

(http://arts.anu.edu.au/Arts/rules_policies/policies.htm#plagiarism). 

12. The mid-course review 

The mid-course review is a review by a panel of non-supervisory members of the academic staff. For this 
you must submit an update of your research proposal (in effect a progress report) of not more than two 
pages; and a copy of the written work completed in the first half of the year (at least a draft of your 
literature review, and usually draft versions of your Introduction and Methods chapters). 

The criteria taken into account and the formal record made from the meeting are given below and in 
Appendix 2. 

Your progress will be assessed, and advice provided about your progress and what you might consider for 
the development of your thesis. The process is intended to help you and your supervisory panel assess 
the progress of your work. Its formal outcome is a recommendation to the Associate Director (Education) 
as to whether you should continue with the second semester of Honours. 

You should use the opportunities afforded by the review process to discuss your progress and prospects 
with your supervisory panel and an Honours Advisor or the Convener; in particular you should discuss the 
strengths and weakness of your work thus far. 

In a worst-case situation, should the assessors recommend termination of your enrolment and the 
Associate Director (Education) (after advice from the supervisory panel and Honours Convener) accept 
that recommendation, you will not be permitted to continue. You have the right to appeal such a decision, 
requesting that the Associate Director (Education) review the case by taking further advice independent of 
that already provided in the review. 

The issues covered in your review are: 

Schedule 

Progress, according to schedule; revision of schedule; effectiveness of schedule for completion. 

Any personal or health problems that have caused delays in work; any circumstances that might have 
created a need for an extension. 

Thesis 

Conceptualisation of topic; ideas and/or theories; full range of grades possible; clearly defined study. 

Evidence of able and strongly founded thought. 

Approach: valid and effective for the study as defined. 

Articulation of the topic into more mechanical work, e.g. identification and specification of concepts and 
attributes for ‘measurement’. 

Good quantum of data; problems of collection and organisation. 

Analytical methodology is well understood (need for consultation with Statistical Consulting Unit or other 
source). 

http://academichonesty.anu.edu.au/
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Interpretation of evidence. 

Evidence of effective communication skills: writing and presentation skills in paper/s submitted; oral 
support in interview and seminar. 

Structure of the thesis, in relation to the topic, methods and outcomes 

Supervision and support 

Supervision: effectiveness; problems that might be foreseen in the remaining phase of the year. 

Support in terms of facilities (e.g. IT) and technical assistance. 

13. Your thesis 

13.1 Essentials of a thesis 
The following criteria are widely accepted as defining a research thesis: 

The thesis should present a clearly written argument in concise, lucid prose. The author must ensure that 
the reader/examiner is ‘put in the picture’.  

The thesis should demonstrate your capacity to identify an area for research, design the research 
program, undertake it, report the findings, and relate these to other relevant work in your field. 

The thesis identifies and demonstrates your ability to understand and apply a meaningful approach to your 
topic. The methodology of your approach should be clearly presented and substantiated. Data analysis is 
an important part of your methodology. The analysis should both be understood and appropriate to your 
approach. Effective communication of this knowledge is essential. 

The data should provide a good view of the phenomena, and, arguably, be the best you could be 
expected to collect. Methods of observation and measurement should be fully and clearly described. 

The thesis should be professionally presented: word processed with figures, tables and plates properly 
labeled. The thesis must be appropriately presented for examination, and for inclusion in the School 
collection of Honours theses. 

13.2 Writing your thesis 
Many of the comments made about preparing seminar presentations apply to preparation for writing. In 
fact, your outlines for the seminars and the text you write for oral presentation at seminars are early drafts 
of material in your thesis. Furthermore, the introductory statements you make in your Proposal Seminar 
are a first draft of your thesis introduction. Many agree that the introduction is the most difficult part of the 
thesis to write. The comment that “You can’t write the thesis until you have written the introduction, and 
you can’t write the introduction until you have written the thesis” is symptomatic of the value of 
progressively developing a draft of the introduction. 

The concept of preparation and presentation being a sequence of multiple drafts puts the process of 
writing into what is probably a new context for you. For one thing you are probably accustomed to 
preparing papers for Pass degree courses relatively quickly and with minimal drafting and editing. The 
idea that the final document for presentation is also a draft, except that it is given the final touches for 
submission, is often helpful. In other words there is no absolute end; there is always more that could be 
done in a cycle of reflection, further research, revision and editing. This might help you to better 
understand the nature of research and the communication of research findings.  

In the end, the purpose in your Honours year is to create a well argued and well presented thesis, based 
on the research you have done and the evidence you have gathered. This means making the best of the 
material you have, and working to the limits of what your research topic, methodology and results will 
allow. 

You are strongly urged to take advantage of the assistance available from the Academic Skills and 
Learning Centre (https://academicskills.anu.edu.au/). They will read and comment on drafts of your 
chapters, providing help in managing the text and developing the knowledge you wish to present. 

https://academicskills.anu.edu.au/
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13.3 Essential contents 
There are six essential elements in a thesis: 

• Title page 

The first page should set out the title of the thesis, state that it is submitted for the degree of Bachelor of 
Science (or Arts) with Honours in The Fenner School of Environment and Society, The Australian National 
University, and give your name, and the year of submission. 

• Declaration 

• A page on which you declare that the thesis is your own work, except where otherwise 
acknowledged. This page must bear your original signature. 

• Table of contents, and lists of figures/tables/plates 

• Abstract 

Theses must begin with a short (approx. 1 page) abstract that explains: 

• what the project is about, 

• why it was done, 

• what investigations were carried out, 

• the nature of the results, and 

• what is concluded from the results. 

• Chapters 

• Bibliography 

The Harvard system of referencing must be used; many journals provide useful models for referencing. If 
in doubt, consult your supervisory panel or copies of theses held in the School collection (see Appendix 
4). 

• Many theses also include one or more Appendices containing material that is useful but is not central 
to the argument presented in the thesis. An Appendix only forms a valid part of a thesis if it is referred 
to in the text of the thesis in a meaningful way; for example, “Details of the methodology of Principal 
Components Analysis are given in Appendix B.” 

13.4 Page layout and format 
Your Honours thesis must be presented using the Fenner School Honours Thesis style template provided 
by the School and available on your Fenner School computer. The template establishes the appearance 
of fonts, headings, page layout, etc.  

Variations on these standards may be appropriate for particular topics. A careful perusal of recent 
Honours theses kept by the School may suggest alternative patterns. Ask your supervisory panel to 
recommend some that you should see. 

The following are essential features: 

13.4.1 Layout and form 

The thesis should be printed on one side only of A4 paper. 

For ease of reading it is normally advisable to use 1.5 line spacing and a font size no smaller than 11 
point. Single spacing is not acceptable, apart from use for indented quotations, figure and table captions, 
footnotes and bibliographies. 
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A margin of at least 4 cm should be allowed on the left (for binding), and 2 cm on the other three margins. 
Page numbers should be placed within these limits. 

Photocopies of the thesis are acceptable. 

13.4.2 Tables, figures and plates 

All illustrations and diagrams should be legible and of good quality, and all tables thoughtfully organised. 

All tables, figures and plates (photographs) should be comprehensively and meaningfully captioned so 
that they stand alone without reference to the text. Each should be identified by its own number. Figure 
(and place) captions are placed below the figure, and table captions above the table. Look at examples in 
books or journal articles if you are uncertain of correct formatting. 

It is convenient for the reader if tables, figures and plates are inserted into the thesis as close to the 
relevant text as possible.  Each should be inserted following the first mention in the text. 

Tables that have been published elsewhere may be cited but not reproduced in the text. 

13.4.3 Footnotes 

Keep the number and length of footnotes to a minimum. Number footnotes consecutively with a 
superscript and ensure they are included at the bottom of the page on which reference is made to them. 

13.5 Organisation and format of your thesis 
The Honours year is an apprenticeship in the training of researchers, and the thesis represents your first 
major effort in independent research and writing. 

Since Honours projects differ in type and content, there is no standard format for writing common to all 
theses. Nevertheless, there are several common features essential to all good writing and presentation. 

The thesis should be a clearly written argument in concise, lucid prose. The thesis should demonstrate 
your capacity to identify an area for research, design the research program, undertake it, report the 
findings, and relate them to other relevant work in your field. It should be well presented, and word 
processed with figures, tables and plates properly labeled. 

If you are in need of more guidance than is presented here, check the Style Manual for authors, editors 
and printers produced by the Commonwealth Government; available in the Library. 

13.5.1 Length 

A thesis of 15 000 words maximum is required as the culmination of the full-year Honours program.  
Concurrent Honours in Forestry requires a thesisis limited to 10 000 words. These limits reflect the 
fundamental purpose of Honours as research training. 

It can be extremely difficult to condense the results of your research over the Honours year into 15 000 
words. However, the word limit forces you to focus on the most important aspects of your work, providing 
valuable experience in learning to distinguish between the essential, and the fascinating but less 
significant, aspects of what you have done. It also means that you must write concisely, not an easy task 
but a very valuable skill. 

The word limit of 15 000 (10 000 for concurrent Honours) words applies to the text of the thesis, but 
excludes text in tables, chapter and section headings, captions, footnotes, bibliography, references, lists 
of figures and tables, the abstract and other front matter, and appendices. 

Theses will be checked for length at the time of submission, when you are required to provide a word 
count of the text of the thesis (see above for definition of the parts of the thesis to which the word count 
applies). It is a good idea to discuss with your supervisory panel the length of your thesis as writing 
proceeds, seeking their advice on likely outcomes and ways and means of managing the length. 

The penalty for submitting a thesis of undue length (exceeding the 10% margin allowed) is 10% of the 
final mark determined by the Examiners’ Committee of the School. 
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14. Submitting your thesis 

14.1 Presentation for examination 
Three copies of the thesis are required for examination, one for the School collection and two for the 
examiners to read and keep. The two copies for the examiners may be spiral bound (facilities for this are 
available in the School and elsewhere on the campus); the copy for the School collection of Honours 
theses must be professionally cloth bound. Examiners are entitled to keep their copies of your thesis. 

The School requires one copy of each successful thesis for its collection, as the University Library does 
not hold Honours theses. During the year you will have realised the importance of the collection of the 
research undertaken in the School and its constituent antecedent Departments. It is important that your 
thesis is deposited with the School to extend this record. 

You should discuss with your supervisors whether they would like you to provide them with a copy of your 
thesis, and how this should be bound. 

If practicable, corrections requested by examiners can be made on an erratum sheet that can be inserted 
loose into the bound copy of the thesis. It is not necessary in Honours to prepare a new copy of the entire 
thesis for the School collection. 

You are also required to provide a copy of your thesis on CD-ROM, at the time of submission for 
examination. It is desirable to include copies of your datasets and spreadsheets or programs on the CD-
ROM. You may discuss the production of the CD-ROM with FSES-IS support. 

14.2 Depositing your thesis 
The two bound examination copies of your thesis must be submitted to the Colleges of Science office no 
later than 1500 (3 pm) on the date specified for submission.  The CD-ROM containing your thesis and 
data should be given to the School Honours Programs Administrator on or prior to this time. The cloth 
bound copy of the thesis for the School collection may be submitted to the School in the following week. 

Submission dates are determined by the College in which you are enrolled; for full-time Honours students 
enrolled in the Colleges of Science who commence their study in Semester 1, the submission date is the 
last teaching day of Semester 2 (in late October or early November).  For students starting full-time 
Honours in Semester 2 the submission date is 44 weeks from the commencement date.  Specific dates 
are provided at the beginning of your Honours year. 

The penalty for late submission of your Honours thesis is determined by the College.  In the Colleges of 
Science it is 2% per weekday (0900-1500, Monday-Friday). 

When you present your thesis for examination you will be asked to complete the form Declaration 
regarding Access to Copy of Thesis. A copy of this form is available on the Honours website. Theses may 
contain confidential information; completion of this form will control access to your work. 

15. Assessment 

The formal assessment of your Honours research is based on the thesis you present to the School. 

To ensure that your assessment is as effective and equitable as possible a comprehensive process is 
applied to examining the thesis. 

The quality of your thesis is assessed and established by the Examiners’ Committee of the School from: 

• the suggested marks and grades, and the reports, of two examiners, 

• a report of your experience in research by your supervisory panel, and 

• the marks and report of assessors at your final seminar.  

15.1 Assessment of your thesis 
The culmination of the year is the presentation of your thesis for examination. This takes two forms. 
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First, two examiners appointed by the Associate Director (Education) assess your written thesis. 
Examiners rely on their experience in research and their knowledge of research at Honours level. Each 
brings their own individual interests and experience to the task. They both read your work and conduct an 
oral examination. 

Second, you present your findings in a Final Seminar to the School. These seminars are normally held 
approximately one week after the thesis submission date. Your Final Seminar is an opportunity to present 
the knowledge you have gained from your research. It should be pitched at an intelligent but not 
necessarily specialist audience. The allocated time for the final seminar is 15 minutes. Allow about 10 
minutes for presentation and the remainder for discussion and changeover. 

The assessment of your thesis for your grade and mark reflects these two components: one evaluates 
your written communication skills, while the other assesses your ability to communicate orally. 

• 90 per cent of your final mark is based on the examination of your thesis, which has two components: 

• a reading assessment of the thesis, and 

• an oral examination, in which the examiners engage you in discussion about your thesis work. 

• 10 per cent of your final mark is awarded from an assessment of your final seminar in which you 
present your findings. Academic staff who attend the honours seminar conduct this assessment. 

Your final mark, and therefore your grade, is determined by the Examiners’ Committee of the School 
(which comprises the academic staff of the School), on the basis of the examiners’ reports, their 
suggested grades and marks both prior to and following the oral examination, a report by your 
supervisors, and your seminar mark. 

15.2 Progressive assessment 
The year involves a deep and lengthy learning experience, so monitoring your progress is vital. The 
concept of you being in charge of your own progressive assessment is important and has already been 
raised (Section 7.4). Although this is primarily your responsibility; the School has a process in place to 
provide information about your progress. 

To support your work towards creating a thesis both formal and informal assessment is available during 
the year. 

On the formal side assessment is provided of your 

• proposal seminar: assessment of your proposal provides an idea of the viability of your topic and its 
complexity (see Section 9.3). 

• progress at the mid-course point by a review panel. It provides a comprehensive assessment of your 
progress on a range of issues, based on your written work in the first half of the year and your revised 
outline of your research and thesis. Criteria considered by your review panel are presented in 
Appendix 2. A fundamental question the mid-course report addresses is whether you should proceed 
to the deeper research work and write up of your thesis. 

Informal assessment (as well as support) is available from your supervisory panel, and from the Honours 
Convener and Advisors. To understand your progress during the year seek information about ‘areas for 
improvement or needing attention’, as well as what you have attained to that stage.  At any time during the 
year you should be able to ask questions such as: 

“How am I going?  Am I attaining sufficient depth in my research and thinking?” 

The path along which your study develops will probably be far from simple and linear. There are times of 
rapid progress, typically in how you comprehend the topic and its problems; equally there are times when 
you lose ground as something fails to work or some idea becomes a dead end. Remember, the thesis is 
something that ‘comes together’ at the end. It is rare to be able to predict an outcome with a degree of 
confidence; but it is possible to presage an outcome. 
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15.3 Responsibility for assessment 
Apart from your personal role, a number of skilled people participate in the assessment of your year 
studying for Honours.  Your supervisory panel has the pivotal role of monitoring the progress of your 
thesis, and remaining familiar with your topic. 

Responsibility for assessing the work you present is as follows: 

• your proposal for research: two assessors (academci staff of the School) who attend your seminar. 

• your coursework papers are assessed by the member/s of staff responsible: your supervisory panel 
or a Convener. These papers should also be considered by your mid-course review panel. 

• your progress towards the thesis is assessed at the mid-course point by a panel of two assessors 
who consider your thesis progress at that time. The mid-year review panel is independent of your 
supervisory panel. 

• your thesis is formally assessed by two examiners, one of whom may be an external examiner and 
one of whoem is not expert in your particular topic. Your supervisory panel contributes a qualitative 
statement on your work during the year. In particular they comment on the extent to which you were 
able to work independently. 

• your final seminar: three academic assessors who attend your final seminar. 

Remember: the assessment of your year of study is largely based on the quality of the thesis you present.  
We have observed that your prior performance in undergraduate courses relevant to your topic indicates a 
likely grade for your thesis. 

15.4 The thesis examination process 
The examination process that will be set in motion once your thesis has been formally submitted to the 
School for examination is outlined below. Please bear in mind that there can be differences in the time 
taken to complete the steps in the examination process in individual cases, depending on the availability 
of examiners at a particular time, for example. 

Prior to you submitting your thesis, your supervisory panel will have been asked by the Honours Convener 
to nominate two examiners, usually one within the university and one external examiner. The examiners 
will have agreed to examine the thesis, and will have been advised of the submission date in order to 
assess their availability at that time. Failure to meet the submission date often leads to problems with the 
immediate availability of one or both examiners, and can delay the process. 

A copy of the thesis is mailed or delivered to each examiner as soon as possible after submission, 
together with a copy of the Notes for the Guidance of Examiners, Appendix 5. Examiners are advised that 
they are each expected to provide an independent report on the thesis within two-three weeks; this report 
includes a preliminary mark and grade. Reports are returned to the Honours Programs Administrator, and 
must be received prior to the oral examination of the thesis. 

The oral examination is held as soon as possible after the examiners have completed their reports, and is 
usually attended by both examiners. A proxy may be nominated to stand in for an examiner who is unable 
to attend. Your supervisors are not involved in the oral examination process. You are expected to ‘defend’ 
your thesis. The purpose of the oral examination is to allow the examiners to clarify points that arose from 
their reading of the thesis, and to further acquaint themselves with your knowledge of your subject.  

The preliminary grades awarded by the examiners prior to the oral examination may not be revised 
downward as a result of the oral examination below the lower of the two preliminary grades, or upward 
above the higher of the two grades. While the examiners do not confer on their preliminary assessment of 
your thesis, they are asked to confer on their assessment and suggested grading following the oral 
examination. However, it is not necessary for them to agree on a common mark or grade. The examiners 
then advise the School Honours Program Administrator of their suggested mark and grade immediately 
after the oral examination. 

Your supervisors will also be asked to provide a report on your Honours coursework and thesis work. 
Supervisory panel reports are intended to provide the sort of qualitative insight and background 
information on the thesis that is not obvious from the thesis itself and on which no examiner can be 
expected to provide feedback.  Your supervisors do not provide a grade or mark for your thesis. 



28   The Fenner School of Environment and Society 

All the reports from the supervisory panel and the examiners are collated by the Honours Convener and 
presented to a meeting of the Examinations Committee of academic staff of the School as soon as 
possible thereafter.  (It is usual for this meeting to coincide with the final meeting of examiners at the end 
of the semester; in cases where examiners’ reports are not available at that date a special meeting is held 
for the purpose of finalising Honours results.)  The Examinations Committee determines your final grade 
and mark on the basis of  

the examiners’ and supervisors’ reports,  

the pre- and post-oral examination grades and marks suggested by the examiners, and  

the mark for the final seminar.   

The final grade and/or mark awarded by the committee on the basis of the complete information available 
may differ from that suggested by the examiners for the thesis alone.  Although your supervisor can 
contribute to the Examinations Committee’s discussion of your work, they do not participate in the decision 
of the committee in determining your final grade and mark. 

In cases where the Examinations Committee considers there to be a significant divergence of opinion 
and/or grades and marks between the examiners, or where it believes that the opinion of a third examiner 
may be helpful, the committee may request that the thesis be assessed by a third examiner not previously 
involved in the examination process.  

Once the results decided at the examiners meeting have been signed off by the Associate Director 
(Education), and the Dean of the College, they are forwarded to the University Examinations Section for 
processing and for advice to you. It is only at this point that the result is considered official. The School 
cannot disclose unofficial results.  Results will not be submitted to the College until you have complied 
with all School procedures (see Section 16). 

As soon as the University has processed your Honours result and it appears on ISIS the School will 
provide copies of the examiners’ comments on your thesis, and of the comments on your final seminar. 
These will be made available to you by the Honours Programs Administrator. 

Please remember that the Honours Convener will be happy to discuss with you any aspects of the 
examination process about which you may have questions. The timing of the steps in the process is in the 
calendar (see back cover). 

For your information, Appendix 5 includes: 

• the instructions sent to your thesis examiners, 

• the hallmarks of different assessment grades, and 

• the criteria of evaluation. 

16. Prior to departure 

Prior to your departure from The Fenner School at the end of your Honours year, you must complete an 
Exit Form (available on the internal web site). This helps to ensure that you have cleared the desk space 
you used, returned any equipment, books or manuals you have borrowed, made arrangements for the 
disposal or storage of samples and other data, returned keys, submitted your thesis and data sets on CD-
ROM and sent an electronic copy of your thesis abstract to the Honours Programs Administrator, provided 
a bound copy of your thesis for the School collection, and given us your forwarding address. 

The Associate Director (Education) may withhold your results from the College until all exit procedures are 
completed and this form has been approved. 

17. Publications 

An Honours thesis is expected to provide publishable material for a refereed journal (or similar). The 
Honours student will normally take primary authorship of such paper/s if submitted within 12 months of 
completing the thesis. All students are encouraged to seek to publish their work with the assistance of 
their supervisors. 
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Appendix 1:  Resource provision and responsibilities 

To: Fenner School Honours students 

From: Dr Janette Lindesay, Associate Director 
(Education) 

Subject: Resource provision for Honours students 

Date: 24 February 2009 

 

This Appendix outlines the School’s policy of resource provision for Honours students. It first presents 
some background, followed by a summary of resource provision and our expectations of you.  

A1.1 Preamble 
The School’s mission is to advance knowledge and understanding of the relationships between people 
and the environment: how societies shape and are shaped by the environment, how societies manage 
and use natural resources, and how people impact on the environment. Honours students are important in 
the School because - amongst many other reasons - your work contributes strongly to our mission. In 
terms of resource provision, our goal - as well as our responsibility - is to provide you with the supervision, 
infrastructure, materials and other resources you need to complete the project for which you have been 
accepted as a student. However, there are some constraints to our capacity - principally the other 
commitments of staff, and the limits to our finances. We also try to ensure that all students are treated 
equitably. 

A1.2 Supervision and planning 
The time of academic and general staff is our scarcest and most precious resource; consequently, we 
need your work to be well planned, in conjunction with your supervisory panel, so that we can plan how to 
provide you with appropriate support when you need it. 

Some supervisors and students develop Learning Contracts as a means of clarifying work plans and 
mutual expectations; the Honours Convener or Advisors can provide you with more information about 
these. 

Regardless of the approach you take, all Honours students need to develop a clear understanding with 
their supervisory panel of how you will interact and how the work will be structured and supported. The 
Life Sciences’ Graduate Programme Guide to PhD Supervision (your supervisor should have a copy, or 
you can borrow one from Fenner School Reception) is very helpful on these issues. 

A1.3 Resource provision 
The School’s financial provision for postgraduate and Honours students is based on the resources of the 
School and the availability of funds to facilitate your research program. 

Funds are provided for the research project of each student, graded according to your degree, according 
to the table below. Expenditure of these funds requires authorisation by your supervisory panel. Additional 
provision might be negotiated between the principal supervisor and the Associate Director (Education). All 
resource provision listed below will be charged against this account; see Section A1.5 below for costs that 
might be charged against these funds. 

 

Enrolment: Full time Part time 

Graduate research $1000 $500 

Additional-year Honours $500 $250 
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Concurrent Honours $250 $125 

Graduate coursework $250 $125 

[1 If the student has external research funds, any allocation of additional School funds will be a matter of 
negotiation between the Chair of the supervisory panel and the Associate Director (Education). The 
School will usually make an additional contribution.] 

A1.3.1 Academic supervision 

Supervision is agreed between the principal supervisor (or Chair of the panel) and the student, and 
endorsed by the Associate Director (Education) and the Honours Convener.  Supervisors of an Honours 
research candidature include 

an academic member of staff of the School acting as the Chair of the student’s supervisory panel, and 

supervision from at least one other academic within or without the School, as supervisor/s or advisor/s on 
a supervisory panel. 

A1.3.2 Technical and administrative support 

Technical support for research 

Technical support is agreed between the Chair of the student’s supervisory panel and the School’s 
Technical Services Manager, and endorsed by the Associate Director (Education). 

Administrative support 

Administrative support is provided principally by the Honours Convener and Advisors and the School 
Honours Programs Administrator. 

A1.3.3 Attendance at conferences 

The School may contribute to a research student’s participation in one conference relevant to their work 
during their period of enrolment. It is unlikely that the School will be able to meet the full costs of 
participation; other sources include discretionary funds available to the student’s supervisors, external 
sources, and income the student may have earned from supporting teaching. The extent of any 
contribution by the School will be negotiated between the Chair of student’s supervisory panel and the 
Associate Director (Education). 

A1.4 Facilities 

A1.4.1 Desk top systems and services 

The Fenner School policy is to provide you with high quality IT systems and support, complementing that 
provided by the ANU. You will be provided with an individual desktop Windows machine adequate for 
common tasks, typically running Microsoft Office, standard email and web-browser software. If you have 
specialist computing needs (e.g. for GIS or intensive statistics) these will usually be provided through 
shared-access hardware.  Licenses for software for processing interview data, and for voice-recognition 
software, can be negotiated if needed; likely requirements for such software must be indicated by the time 
of the proposal seminar. 

The Fenner School employs five information technologists. One of their roles is to ensure that the 
hardware and software systems provided in the School for student use are operating effectively and 
efficiently. They generally do not provide IT training, which instead is offered through the ANU Information 
Literacy Program. We strongly encourage you to access this Program at an early stage in the Honours 
year; a list of recommended additional sessions can be provided once you have completed the 
compulsory sessions. Information about contacting IT staff for support is available on the School’s internal 
website. 
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A1.4.2 The work environment 

You are responsible for your work environment and any equipment you use. Therefore 

• be responsible for the security of the work place. Students wishing to work after hours must ensure 
that the office door and main building doors are locked when they leave.  If you are working after 
hours and are concerned about your personal safety, contact University Security on x52249. 

If you are involved in field or laboratory work: 

• observe all laboratory and fieldwork safety regulations, 

• return vehicles and field equipment in the same condition as when issued, apart from normal wear 
and tear, 

• report all damage immediately to the Field Services Manager. Where the student is deemed 
irresponsible, s/he is liable for payment of repair/replacement costs, 

• return all materials, equipment etc. and thoroughly clean the work place and dispose of all waste 
materials, 

• report all damage to laboratory equipment to the academic or technician in charge of the lab in which 
the equipment is normally kept and where the student is deemed irresponsible, he/she is liable for 
payment of repair/replacement costs 

A1.4.3 Vehicles 

The use of a University vehicle for field work may be possible. Costs will be charged against your budget 
for the year. You should obtain an “Authority to Drive a University Vehicle” permit (see the Field Services 
Manager). You may be asked to take out a comprehensive insurance policy. 

A1.4.4 Map collection 

Honours students may consult or borrow from the map collection (contact Mr Clive Hilliker or Ms Debbie 
Claridge). The School may, on the recommendation of your supervisory panel, purchase maps, aerial 
photographs or satellite imagery for thesis research. All such purchases remain the property of the School. 

A1.4.5 Cartographic services 

The School cannot draft maps for you, but the cartography and design team can offer advice, facilities and 
some materials. On the recommendation of your supervisory panel, some photographic work may be 
authorised. Note that this does not include the preparation of multiple prints for the thesis. 

A1.4.6 Typing and copying 

The School cannot type any thesis material, questionnaires or data sheets. The costs of production of the 
thesis, including typing/word processing, are your responsibility. You may use the School printers and 
photocopiers according to our quota system (further information is available on the Fenner School internal 
website).  

A1.4.7 Stationery and postage 

The School cannot provide stationery for students. Some assistance may be available for outward mailing, 
of thesis questionnaires, for example. 

A1.5 Charging 

A1.5.1 Facilities not charge d to the student’s project 

The costs of facilities which are provided by the School to support the student include: 
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a desk in the School, including bookshelves and a lockable filing cabinet, usually in an office shared with 
other Honours and/or postgraduate students, 

adequate IT access and support from the School’s IT Team, 

access to communication (phone, fax, email, WWW) for research purposes, and 

use of established School facilities (e.g. laboratories) and equipment, as authorised by the student’s 
supervisor. 

A1.5.2 Facilities charged to the student’s project 

Expenses over and above a maximum allowance are borne by the student. For this reason, and because 
the Honours year is very demanding, students are strongly advised to select a thesis topic for which 
fieldwork can be conducted within easy access of Canberra. 

All costs to be charged against the funds available for your project require the authorisation of your 
supervisor. 

The School will allocate annually a notional (i.e. indicative) maximum for infrastructure and other financial 
support items that are costed to the student’s project (see A1.3 Resources Provision above): 

use of School vehicles for work purposes, subject to your supervisory panel’s approval; vehicle use is 
charged at the appropriate internal hire, 

provision of materials (e.g. chemicals, equipment, film) to support research, 

use of analytical facilities, charged at the appropriate rate, 

access to courses/programs/workshops for which a fee is levied, subject to the supervisor’s endorsement, 

access to photocopying in the School and ANU Library up to annual maxima of: 

 

Enrolment School ANU Library 

Full time $50 $50 

Part time $25 $25 

 

the cost of colour printing of pages for theses, 

the cost of producing a copy of the thesis for the School library, and other authorised costs associated 
with the research project. 



Appendix 2:  Assessment forms 

A2.1 Proposal seminar 
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A2.2 Mid-Course review 
 

 

 

 



 

 

 

 



The Honours Handbook    37 

 

 

 

 



 

A2.3 Final seminar 
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A2.4 Thesis report 
 

 

 

 



 

Appendix 3:  Plagiarism: definitions & policy 
The College of Arts and Social Sciences abides by the principle that its students should show they can 
think independently and sustain in their own words a clear and cogent argument. Students may not submit 
work containing unacknowledged or improperly acknowledged transcription or excessive quotation of the 
work of others. The Academic Skills and Learning Centre is available to help students who have problems 
with expression.  

Plagiarism is a most serious academic offence, and severe penalties will be imposed on anyone found 
guilty of it. Students may sometimes offend in this way inadvertently, through inexperience or failure to 
understand the aims and methods of university study. The attention of students is therefore directed to the 
following explanation. Apart from the question of deliberate deceit, the practices described here can 
impede sound thinking: learning to avoid them is part of training in the skills of good scholarship.  

Plagiarism can be defined as 'the appropriation, by copying, summarising or paraphrasing, of another's 
ideas or argument, without acknowledgment'. Modes of misappropriation are described below.  

Copying is the quotation of another author's text, word for word, without acknowledgment, such quotation 
is only permissible when indicated by quotation marks or indentation and acknowledged by exact 
references. It is not sufficient to make a general attribution or give references for some but not all of the 
passages copied. References should be to the work in which the material is found: lifting references or 
footnotes which refer to a third work (as if it had been consulted when in fact it has not) is not acceptable.  

Summarising: To summarise the argument of other authors (for example, by isolating main points and 
tracing connections) is legitimate, provided it is made clear this is being done. However to summarise 
others' arguments, ideas or information as though they were one's own is plagiarism.  

Paraphrasing: means putting an author's meaning into different words. This is permissible only if full and 
exact references are given. A common form of plagiarism combines copying with paraphrase, repeating 
some words of the original text and substituting different words for others. The more the wording is 
changed, the more fully the copyist may have understood the material, but it is still necessary to give the 
source of the ideas and of any direct quotations.  

A3.1 Guidelines 
Each year all Schools shall inform students that a consequence of plagiarism may be failure in the course.  

Where there is evidence of plagiarism or other malpractice, examiners will deal with it at first instance in 
their assessment of the work submitted. It is College's view that the piece of work in which plagiarism 
occurs should be failed, and that automatic failure in the course may well be appropriate. The Head of 
School will be informed and will call the student in for counselling and warning (or will write if the student 
has left Canberra). The Dean and Sub-deans will be informed.  

The Dean will consider the particular circumstances to decide whether formal action should be taken by 
way of the issue of notice under Rule 4 of the Misconduct in Examination Rules. Such action is likely 
where, in the opinion of the Dean, the offence is aggravated by repetition or by indications of a systematic 
attempt to deceive the examiners.  

If a student disputes action taken to fail work or to record a failure in a course in terms of Section (ii) 
above, then the Dean will, on written request by the student, issue a notice under Rule 4 of the 
Misconduct in Examination Rules, thus instituting an inquiry pursuant to those Rules. 

A3.2 Notes to the guidelines 

A3.2.1 Initial definition of an offence  

When an act of plagiarism has been identified, the teacher should inform the student of the administrative 
procedures to be set in motion and may wish to take account of the circumstances of the writing, the 
methods used, the severity of the offence and the student's need for academic or other counselling. In 
clear-cut cases, an admission by the student should be noted. In deciding on an apt penalty, the teacher 
may consult colleagues, the course coordinator and the Head of School. 
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A3.2.2 Penalties 

The 1984-85 procedures outlined above prescribe failure in the piece of work and possible failure in the 
unit. However, College members and officers may wish to take the view that these penalties should apply 
especially to end of semester or end of year assessments and to accept that, depending on 
circumstances, it may be apt to allow resubmission without penalty.  

A3.2.3 Report to the Head of School  

In all cases, the teacher shall give to the Head of School a written report of the circumstances and the 
penalty. A copy of this report shall be given to the student.  

A3.2.4 The Head of School  

The Head of School will talk to the teacher, to make sure that the case has been dealt with in accordance 
with College's policy and procedures, and to the student for possible counseling or warning. The Head of 
School will then inform the Dean and Sub-dean in writing. A copy of this report shall be given to the 
student.  

A3.2.5 The Sub-dean  

The Sub-dean will make sure that other discipline areas in which the student is enrolled are informed of 
the case and that a note of it is put on the student's file.    [6 December 2000]  



 

Appendix 4: The Harvard system of referencing 

The Harvard system is the standard method of referencing in the physical, natural and social sciences and 
is universally recognized and accepted. It is the system recommended for use. There are several minor 
variations of the Harvard system; these do not matter, as long as you are clear and consistent in your use 
of the system. We recommend that you learn to use Endnote for your referencing. 

The Harvard system does not use reference footnotes. Instead it uses an abbreviated form of citation in 
the text that relates to a reference written out in full in the list of sources at the end of the work. Each 
citation must have a corresponding reference in the list of sources, or Bibliography. 

Do not list any material that you have consulted but not cited. 

A4.1 Citations 
The citation appears within the text of the written work in brackets at the end of a sentence or clause. It 
usually consists of the author(s) surname(s) and the year of publication, as well as the relevant page 
number(s) if you are referring to (or quoting directly from) a particular place in a book or article. 

You must acknowledge the source of maps, diagrams and tables in the same way. 

Example 1:    (Blainey, 1975) 

Example 2:    (Blainey, 1975: 42) 

It is sometimes appropriate to expand what is included in the brackets to smooth the style of the item. 

Example 3:    (see, for example, Blainey, 1975: 42) 

However, if you have already referred to the author, it is not necessary to repeat his name, provided that 
the citation comes after the author’s name in the text. 

Example 4:    According to Blainey (1975) 

If you are referring to the whole of a book or article the citation does not need to show a page number. In 
all other cases the page number is necessary to show the reader exactly where a specific statement or 
fact can be found. This is particularly important after a quotation or statistic. 

If you are citing a work by more than one author, the following conventions apply: for two authors, both 
names appear in the citation (Example 5) and in the Bibliography (see Example 10); for three or more 
authors cite the name of the first author only, followed by the Latin term et al. meaning ‘and others’ 
(Example 6). All the authors’ names must appear in the Bibliography (see Example 11). 

Example 5:    (Barry and Chorley, 1986) 

Example 6:    (Abler et al., 1992) 

A4.2 Bibliography 
The Bibliography appears at the end of an essay or after the final chapter or appendix in a book or thesis. 
The purpose of a bibliography is to enable the reader to trace all the material that has been cited. 
Careless referencing, incomplete bibliographies and citation of works you have not read can be treated as 
indications of plagiarism and must be avoided. The format of a bibliography should be as follows: 

a) Books 

Author(s) family name(s) and initial(s) 

1.  Year of publication of the book 

2.  Full title of book, italicised or underlined 
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3.  Publisher 

4.  Place of publication (usually the city) 

Example 7:    Blainey, G., 1975:  The Triumph of the Nomads, Macmillan, Melbourne. 

b) Chapters in books 

1.  Author(s) family name(s) and initial(s) 

2.  Year of publication 

3.  Title of chapter 

4.  Name of book italicised or underlined 

5.  Name(s) of editor(s) of the book 

6.  Publisher 

7.  Place of publication 

8.  First and last page number. 

Example 8:    Gale, F., 1982:  Aborigines: The original Australians, in Man and the Australian 
Environment, eds W. Hanley and M. Cooper, McGraw-Hill, Sydney, pp. 219-237. 

c) Articles in Journals 

1.  Author(s) family name(s) and initial(s) 

2.  Year of publication 

3.  Full title of article 

4.  Full name of journal italicised or underlined 

5.  Volume number (avoid Roman numerals) 

6.  Issue number (if issues are paginated individually) 

7.  Month or season (in brackets) if given 

8.  First and last page number of the article 

Example 9:    Campbell, A.H., 1979:  Elementary food production by Australian aborigines, Mankind, 6(5): 
206-211. 

d) More than one author 

If there are two authors both names appear in the citation and the corresponding reference. 

Example 10:    Barry, R.G. and Chorley, R.C., 1986:  Atmosphere, Weather and Climate, Routledge, 
London. 

If there are three or more authors the reference in the Bibliography should contain the names of all of the 
authors, no matter how many there are. 

Example 11:    Abler, R.F., Marcus, M.G. and Olson, J.M. (Eds), 1992:  Geography’s Inner Worlds, 
Rutgers University Press, New Jersey. 



 

e) The order of references in a Bibliography 

The references are listed alphabetically by the author(s) surname(s), and chronologically by year of 
publication for each author.  That is Anderson, 1978, would be followed by Blainey, 1975 and Carter, 
1973.  Blainey, 1971 precedes Blainey, 1975.  If there are two or more articles by the same first author, 
but with different second and further authors, the alphabetical rule is extended to the second and (if 
necessary) subsequent authors.  Thus Barry and Chorley, 1986 precedes Barry and Perry, 1975. 

If an author writes two or more items in a single year letters are used to distinguish these, usually in the 
order they are cited in the text.  Thus an article by Rimmer cited on page 2 of your thesis is referenced as 
Rimmer, 1980a, a book by Rimmer published in the same year and cited on page 3 is referenced as 
Rimmer, 1980b, and so on.  The letters are included in both the citations and the Bibliography. 

f) Official Publications 

If they have no named author official publications are considered to be written by the office producing 
them. 

Example 12:    School of the Australian Capital Territory, 1977:  Submission to the House of 
Representatives Select Committee, Australian Government Publishing Service, Canberra, 23 pp. 

g) Newspapers and other ephemeral sources 

If there is no named author for an article the title of the publication (underlined or in italics) and the date of 
publication must appear as the citation, with the addition of the title of the article in the Bibliography. 

Example 13:   (Canberra Times, 14/2/95) in the text 

Example 14:    Canberra Times, 14/2/95, Action on export licences.  in the Bibliography. 

h) General Points 

Omit superfluous information about publishers, e.g. Little, Brown & Company (Inc) should appear as Little, 
Brown. 

Use abbreviations such as ‘ANU’ sparingly in the Bibliography and only when you are sure your reader 
knows what you mean. 

If you are reading something ‘second hand’ (i.e. what Gale says Blainey said) then show that you did not 
see the original, e.g. (Blainey, 1975, cited in Gale, 1982). 

If a publication is unpublished or forthcoming indicate this in the citation and Bibliography, e.g. (Linge, 
forthcoming). 

Be consistent in your style and the details of punctuation, e.g. whether you use single or double quote 
marks.  Never copy out references from other people’s bibliographies without amending them to be 
consistent with the rest of your references, and ideally, checking the original. 

Enter your references correctly and regularly on a computer file.  Always take down all the details at the 
time of reading and be sure that the details are complete and exact. 

Acknowledge verbal information cited as “Informant (insert name), personal communication, date”, e.g. 
(Brown, personal communication, 12 August 1993). 

Information cited from a correspondent is acknowledged as “Correspondent (insert name), written 
communication, date.” 
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Appendix 5:  Information for examiners 

 

[DATE] 

[Examiner Name] 

[Examiner Address] 

 

Re:  Examination of Honours Thesis 

By:  [Hons Student Name] 

 

As Associate Director (Education) in the Fenner School of Environment & Society, I would be grateful if 
you would act as an examiner of the Honours thesis entitled 

"Thesis Title" 

I attach a copy of the School Honours program document The Honours Degree and Examination: 
Instructions to Examiners, and ask you to refer to this in examining the thesis. The thesis has been 
completed under the School’s Honours program outlined there. Please note that it is School policy that 
examination copies of Honours theses need not be cloth bound, for reasons of cost and convenience. 

I would be grateful if you would let me have a formal written report on the thesis, as described below, 
together with a completed Summary Report form, at your earliest convenience, and no later than two 
weeks from receipt of this letter.  The written report should be submitted prior to the oral examination. 

I would be grateful also if, after  you have completed your examination at the oral examination, you would 
discuss your evaluation of the thesis with the other examiner, [Name and contact details]. I hope this 
discussion will result in an agreed recommendation; if agreement is not possible any differences will be 
considered at a meeting of the School Committee of Examiners. 

Please indicate in your letter whether you are willing to have the candidate read your report in its entirety; 
otherwise, please provide a separate report for the candidate. You may keep your copy of the thesis if you 
wish. 

We are mindful of the time required to examine a thesis, and are grateful to you for agreeing to undertake 
this task which is such an important part of the student’s Honours year. 

 

Yours sincerely 

 

 

Janette Lindesay 

Associate Professor & Associate Director (Education) 

 



 

A5.1  The Honours Degree and Examination 

1.1 The Honours year 

The Honours year is intended primarily as research training. For most students it is their first experience of 
conducting a substantial independent academic research project. The thesis is the principal outcome of 
that research, and is seen (and used, e.g. in scholarship rankings) as a measure of the extent to which the 
student is suited to pursue graduate-level research. 

Students in The Fenner School may study for Honours in a wide range of degrees: BA, BSc, BSc (REM) 
or BSc (Forestry); and their pass degree studies can come from joint degrees, like BA/BSc, BSc/LLB or 
BSc/B Econ. 

The typical form of Honours at the ANU is as an additional year after completion of a pass degree, 
devoted entirely to the research project. The project represents a full academic year’s work (i.e., nine 
months) by a student. In the first part of the year a student completes coursework that prepares them for 
research and reviews their field of research. In the second part the student conducts the research and 
writes their thesis. 

The required length of the full year thesis is 15,000 words in the text of the chapters. This requirement 
excludes appendices, table of contents, the title page and the like. For students taking concurrent 
Honours in the BSc (Forestry) degree the thesis is restricted to 10,000 words, and represents 
approximately four months of research and writing. 

During the year the progress of students is monitored rigorously. All students must: 

give a project proposal seminar during the first month of their course, 

undergo a mid course review, and 

present a final seminar to the School on completion of their thesis. 

1.2 Examination of the thesis 

Each thesis is assessed by two examiners independent of the project and its supervision. School 
convention is to appoint one internal and one external examiner. 

The overall mark and grade for Honours is decided by the School Examinations Committee on the basis of 
the advice and preliminary grades and marks provided by the examiners in their written reports, with the 
grades and marks amended following the oral examination (90% of the final result); and the mark awarded 
to the final seminar given by the student following submission of the thesis (10% of the final result). 

Examiners are asked to: 

Consider the thesis and provide a report that includes a preliminary grade and mark. The report should 
provide a clear indication of the assessment of the thesis in terms of the attached interpretation of the 
grading system. A summary Examination Report form must also be completed. We ask that these reports 
be returned before the oral examination (see below). As par t of the learning experience for the student, 
we like the comments from the examiners’ reports to be made available to the student; but only when the 
examination process is complete. Neither the identity of the examiner nor the preliminary mark and grade 
is returned to the student. We do not generally expect students to make corrections to the copy of the 
thesis to be kept in the School, but welcome suggestions for revisions to be taken into consideration when 
preparing the work for publication. 

Conduct an oral examination of the thesis with the student, seeking to explore the findings of the thesis 
and clarify points. We expect this to be of 30 to 40 minutes duration. Orals have a number of advantages. 
In particular, because the Honours thesis is a student’s first attempt at an extended piece of research and 
writing, he or she does not always include information and analysis which may be vital and which has 
been acquired/considered. Orals provide an opportunity to explore such matters. 

Confer once they have completed the oral examination, and to make a brief final written report, mainly to 
confirm or lift their preliminary grade and mark. Following the oral examination the grade and mark can not 
be reduced below the lower of the two (pre-oral) preliminary grades; the grade and mark can also not be 
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raised above the higher of the two preliminary grades. If both examiners agree on the final mark and 
grade this should be stated. 

The School’s Examinations Committee (the academic staff) are required to discuss the examiners’ 
individual and combined reports and make the final determination of the mark and grade. They will also be 
informed by a report from the supervisory panel summarising their experience of the student’s ability to 
conduct research and the value of the thesis. There are established processes for resolving differences 
between examiners’ assessments, or differences between the examiners’ and Committee of Examiners’ 
judgments, and for appeal by the student. 

A5.2  Guidelines for Honours examiners  

The thesis is the subject of assessment for the Honours result. 

Two examiners are appointed by the Associate Director (Education) to examine the thesis. 

Honours students receive one of the following grades (see The grading system and its meaning, below): 

• First Class Honours (equivalent to 80 - 100 per cent); 

• Honours 2A (equivalent to a grade between 70 and 79 per cent); 

• Honours 2B (equivalent to a grade between 60 and 69 per cent); 

• Third Class Honours (equivalent to a grade between 50 and 59 per cent); 

• Fail (less than 50 per cent). 

Results should be stated both in terms of: 

a grade (First class, 2A, 2B, Third class, or Fail), and 

a percentage mark (e.g., 2A, 77%). 

Examiners are asked to bear in mind that the Honours thesis, unlike a Master or Doctorate thesis, is 
researched and written in a period of about nine months; a thesis undertaken as part of the concurrent 
BSc (Forestry) Honours degree is researched and written in about four months. 

Steps in the overall thesis assessment process: 

Mid-term review. This is carried out by assessors independent of the project’s supervision, to provide 
advice to the School as to whether the student should proceed to complete the degree. It is also intended 
that the review should provide an assessment to the student of their progress towards the degree. 

Reading examination. The examiners’ written reports, about 1 to 2 pages in length, should provide their 
assessment of the thesis, drawing attention to its strengths and weaknesses and indicating an 
independent preliminary grade and mark. This should be returned to the Head of School before  the oral 
examination. 

Oral examination. The oral examination, conducted by the two examiners, provides an opportunity to both 
review the overall understanding the student has of the thesis topic, and examine points of detail. 

The grades recommended by the examiners prior to the oral examination based on their independent 
reading of the thesis represent the upper and lower bounds on the final recommendation.  An examiner’s 
grade may be raised or lowered following the oral, but may not be raised above the higher of the two 
preliminary (pre-oral) grades or  lowered below the lower of the two preliminary grades. You should 
therefore regard the grade arrived at before the oral as provisional, to be confirmed in writing after the 
oral. 

The final grade/s and mark/s recommended by examiners may be individual or agreed.  



 

An examiner who is uncertain about any aspects of his/her role is invited to consult the Associate Director 
(Education) or the Honours Convener for further information. 
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A5.3 The grading system and its meaning 
 

Grad
e 

Percentage Interpretation 

90 – 100% 

 

Work of exceptional quality demonstrating a high level of 
originality, and making a fundamental contribution to the field. 
There is very little the student could have done additionally or 
alternatively. There are very few or only minor shortcomings in 
terms of assessment criteria. The thesis suggests outstanding 
potential for future research work. 

Honours 1 

80 – 89% Work of exceptional quality showing clear understanding of 
subject matter and appreciation of issues; well formulated; 
arguments sustained; sketch maps and diagrams where 
relevant; relevant literature referenced; marked evidence of 
creative ability and originality; high level of intellectual work. 
Although there may be some shortcomings against the 
assessment criteria, the thesis suggests excellent potential for 
future research work. 

Honours 2A 70 -79% Work of good quality showing strong grasp of subject matter and 
appreciation of dominant issues though not necessarily of the 
finer points; arguments clearly developed; relevant literature 
referenced; evidence of creative ability; solid intellectual work. 
There may be some important shortcomings against the 
assessment criteria. The thesis suggests good potential for 
future research work. 

Honours 2B 60-69% Work of solid quality showing competent understanding of 
subject matter and appreciation of main issues though possibly 
with some lapses and inadequacies; arguments clearly 
developed and supported by references though possibly with 
minor red herrings and loose ends; some evidence of creative 
ability; well prepared and presented. There may be significant 
shortcomings against the assessment criteria. The thesis 
suggests limited potential for future research work. 

Honours 3 50-59% Range from a bare pass to a safe pass.  Adequate, but lacking 
breadth and depth.  Work generally has gaps.  Frequently work 
of this grade takes a simple factual approach and does not 
attempt to interpret the findings.  At the lower end, indicates a 
need for considerable effort to achieve improvement. The thesis 
suggests little potential for future research work. 

Fail <50% Unsatisfactory.  This grade characterises work that shows a lack 
of understanding of the topic.  Inadequate in degree of relevance 
and/or completeness. The thesis does not suggest any potential 
for future research work. 

 



 

A5.4 Criteria for evaluation 
It is important to keep in mind the criteria considered important in evaluating a thesis. How these criteria 
are evaluated will vary from person to person. If you can meet these criteria your thesis will be well 
received. 

A5.4.1 Content 

To be assessed against the full range of grades the thesis should deal with a complex issue and create 
knowledge. To create knowledge it should create a particular and sizeable set of information and data 
from which meaning is derived. 

A5.4.2 Approach and organization 

The approach of the research should be clearly developed and able to be understood. Achieving balance 
between being understandable and providing detail is problematic. Methodology, particularly of analysis, 
should be appropriate, well managed and clearly presented in the thesis. 

A5.4.3 Presentation 

Presentation should be professional and of a high standard. Appropriateness and effectiveness of 
presentation are two criteria often mentioned in discussion of presentation. The well-established standards 
of format and referencing outlined elsewhere in this document should be observed. 

A5.4.4 Communication 

The effectiveness of the communication is judged by hallmarks like lucidity and clarity of the 
communication, be it written or oral. To be in command of a topic is apparent in the extent to which these 
criteria are met. Even complex material should be able to be presented in an understandable way. Text 
should be easily read and clear; oral statements should be concise and able to be followed; not ‘disturbed’ 
by poor expression and distracting mannerisms. The balance between clarity and comprehensiveness in 
communication is difficult to attain. 

The need for preparation and editing discussed elsewhere in this Handbook is apparent in these criteria. It 
is not possible to prepare an acceptable Honours thesis by collecting the data and information, writing up 
the thesis and submitting it without going through several drafts and substantial editing and revision. 
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Appendix 6:  Preparing a curriculum vitae 

Your object is to provide, in the most professional way possible, the kind of information about yourself that 
will ensure that you are selected for an interview. 

 

Personal: Full name 

 Date and place of birth 

 Nationality/citizenship 

 Marital status (optional) 

 Address and phone number :  home and work (if relevant) 

Secondary education: school attended 

 noteworthy achievements 

Tertiary education: University degree(s): 

 institution 

 official transcript 

 thesis title(s) if any 

 awards/prizes 

 It is a good idea to add a few lines about fields in which you 
majored/specialised in your degree, especially if the transcript lists 
units by codes. 

 Conferences attended/papers presented. 

Other skills: List or describe any technical or other skills, e.g. computing, 
languages 

Employment 
experience: 

List jobs held in chronological order from most recent to earliest 
(state employer and if relevant to this application, describe duties 
performed) 

Other activities: Membership of clubs, societies Interests (e.g. sports, music, etc.)  

 Contributions to community service 

 Travel experience 

Referees: State name, full address, phone number, fax number and email 
address (if known) of referees. You need not feel limited to the 
number of referees requested if you wish to include more.  If you do 
this, name them in order of relevance  to the application. Always 
contact you referees in advance, obtain their permission, and 
provide details of the position for which you are applying. 

Supporting letter: You should write a covering letter in which you set out your skills for 
this position.  The best way to do this is to obtain the Duty 
Statement and/or Selection Criteria for the position. 

 



The Honours Year 
Semester 1 Start Event Semester 2 Start 

Prior year CONSULT POTENTIAL SUPERVISORS Current year 

Second semester Attend Honours Seminars by current students First semester 

Last week of 1st 
teaching period of 
2nd semester 

Honours Fair 
(find out about Honours next year) 

Last week of 1st 
teaching period of 2nd 
semester (prior year) 

End 2nd semester REGISTER INTEREST WITH SCHOOL End 1st semester 

Late October Apply for Honours Scholarships Late May 

Late October ENROL FOR HONOURS WITH UNIVERSITY Early May 

Early December 

Late December 

Informal acceptance advice from School 

Notice of acceptance or rejection from College 
Late June/early July 

By end of 3rd week of 
December ACCEPT OFFER TO STUDY FOR HONOURS By last week of mid-

year break 

First week in  
February OFFICAL START OF HONOURS YEAR Second week in July 

February Preparatory phase: work with supervisory panel July 

Last week of 
summer vacation General coursework seminars begin First week of 2nd  

semester 

Third week of first 
semester PROPOSAL SEMINAR Fifth week of 2nd  

semester 

One week after 
seminar 

LODGE THESIS TITLE WITH STUDENT 
ADMINISTRATOR 

One week after 
seminar 

End of 1st  semester Completion of coursework Mid November 

End of 1st  semester Nomination of mid-course reviewers 
(supervisors) Mid November 

July, during 
semester break MID-COURSE REVIEW Late Nov/early Dec 

One week after mid 
term review Confirm thesis title with Student Administrator One week after mid 

term review 

Friday, 4 weeks 
before submission 

Nomination of examiners (supervisors) 

Lodge final thesis title and abstract with  
Student Administrator 

Friday, 4 weeks 
before submission 

Two weeks before 
submission date Complete draft reviewed by supervisors Two  weeks before 

submission date 

Last Friday of 2nd  
semester 

COLLEGES OF SCIENCE SUBMISSION DATE 

Lodge examination copies of thesis with 
College,  

& electronic copy with School 

1st Friday in May 

Early November FINAL SEMINAR Late May/early June 

Mid November ORAL EXAMINATION Mid June 

End November CLEAR YOUR WORKSPACE, INCLUDING 
COMPUTER End June 

After oral 
examination 

COMPLETE ACCESS TO THESIS 
DECLARATION 

After oral 
examination 
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